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BCB — Our basic services

Consultation and Planning

Are you unfamiliar with Bremen? Looking for a suitable
location? Do you need ideas for a special program of events or
suggestions about everything that Bremen can offer? We
provide advice and work with you to plan and implement your
ideas and concepts for your event, Our aim: to exceed your
expectations!
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Organising a Site Inspection

Let the evidence of your own eyes convince you, Even in this
digital age, there's no substitute for physical impressions and
face-to-face meetings. Bring your ideas for your event tousin
Bremen and we'll organise a bespoke site inspection so you
can get to know the partners and locations in person. We'd be
delighted to meet you!
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Group Bookings

The Bremen Convention Bureau can also co-ordinate group
bookings for companies, for example, for trade fairs. We can
take care of all your requirements and all you need to do is to
sign the accommodation contract. We can then handle
bookings from individual attendees directly.

W —

Applications and Bid Books

From the intimate and small to the really large scale, Bremen is
the ideal location for events for up to 10,000 attendees.
Convinced that Bremen is the right place, but need to put
together an effective bid for an event or a conference? The
Bremen Convention Bureau can do all that for you! We can
prepare a professional bid, to suit your exact requirements,
We'll put together suitable welcoming addresses, provide texts
and images and also help you with preparatory budgeting, We
can supply all the information you need for the bid, from a
single source.
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Service Partner Agent

We can act as your agent for all our partners and service
providers in and around Bremen, They include specialist
catering companies, technical service providers for creating
digital and hybrid events, companies that provide service staff,
security staff, cloakroom attendants, hosts and hostesses, and
much more.
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A One-Stop Shop for Offerings

Take advantage of our excellent connections (we know our city
and our business partners inside out) and we'll find offerings
that exactly match your requirements.The more you can tell us
about your ideas for the event in advance, the easier it is for us
to find the most suitable offerings, quickly and efficiently.
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Hotel Accommodation

Do you need hotel capacity for your event? We'll find the
accommodation you need, no matter whether it's to be
temporarily reserved for your use or permanently booked, We
know most of our hotel partners personally and the booking
systems are tried and tested, and have worked quickly and
efficiently for many years. To book the accommodation
temporarily reserved for the event, we provide attendees with
an individual booking platform and send out digital booking
confirmations, And we provide a dedicated contact person
who can answer any questions you may have.
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Fringe Events and Evening Programmes

Would you like to amaze your attendees with a successful
event, a sightseeing tour or an exceptional evening's
entertainment? No matter whether you only have an hour, an
evening or even several days free, the Bremen Convention
Bureau will find and organise a suitable programme for you.
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The services provided by the Bremen Convention Bureau go far and above the standard. In addition to the
services we provide free of charge, we also offer a comprehensive conference service, tailored to your
specific requirements. You can ask us to provide individual modules or entrust us with organizing your

entire event.

ATTENDEE MANAGEMENT

Using our professional congress management software

system, we can manage every aspect of registration for you,
including collecting attendee fees, creating invoices,
organising hotel accommodation and sending out digital
booking confirmations, In addition to our online registration
service, we always provide a personal contact person whom
your attendees can contact for answers or information.

ON-SITE EVENT OFFICE

We'll continue helping you even while your event is in progress.
If requested, we will set up an on-site event office, with all the
necessary technical services, for example, for registering late-
arriving attendees, issuing documentation and providing
information, Alternatively, we can act as a central point of
contact for you and coordinate the services provided by third
parties.

FINANCIAL MANAGEMENT

The Bremen Convention Bureau will be happy to advise you
about options for financing your event and can work with you
to set a budget so that you can easily keep an eye on
expenditure. We can set up a special account for income and
expenditure and provide a final invoice with all the necessary
statistical data to help you manage event finances.

LOOKING AFTER EXHIBITORS AND SPONSORS

We're also happy to help you look after your exhibitors and
sponsors and can work together with you to create interesting
and attractive concepts. When planning an exhibition, we take
local conditions into account and ensure attendees have easy
access to their destinations. We look after each of your
sponsors personally,
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References

» International Mass Spectrometry Conference, 2,200 participants from 49 countries

International Astronautical Congress(IAC), 6,500 participants from 82 countries

Internationaler Raumfahrtkongress COSPAR, 3,800 participants from 58 countries

Symposium Intensivmedizin & Intensivpflege, annually with 4,500 - 5,000 participants

Deutscher Wund- und Pflegekongress Bremen, annually with 4,000 - 4,500 participants

International Coral Reef Symposium 2022, 1.500 participants on-site and digital from 80 countries

International Coral Reef Symposium 2021, 1.300 participants digital from 80 countries

GDCh Wissenschaftsforum Chemie

Breakbulk EUROPE

DSAG Jahreskongress

91. Wissenschaftliche Jahrestagung der Dt. Gesellschaft fir Kieferorthopadie

DGPal - Deutsche Gesellschaft fur Palliativmedizin

EWMA 2016 - European Wound Management Association

Jahrestagung der Deutschen Gesellschaft fiir Psychologie (DGPs)

KGST Forum

Deutscher Anwaltstag

Deutscher Arztetaq

Deutscher Bibliothekartag

Deutscher Juristentag

Deutscher Verwaltungsrichtertag

Jahrestagung der Deutschen Diabetes Gesellschaft (DDG)

We are happy to help you with your next event!
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